
Printing on the university
multifunction printer

If you have any questions, you can contact the 
IT Support:

phone: 09281 409 3666

email address: it-servicedesk@hof-
university.de

For the best mobile view, please rotate the device.
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Now please choose Web Print.You can print online from any device, if you are logged in to the university network. You may connect via WiFi HAW 
Hof or use the FortiClient with Bayern WLAN. To upload a print job, please open the following page in a browser 

and log in with your access data: https://printserver.hof-university.de
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Printing | IT-Service | 24.08.2022 | Page 3 of 31

https://printserver.hof-university.de/


Click on Submit a Job. Please choose prt02\dr-hof (virtuell), to print out the document at any Kyocera 

printer at the university.
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Please click on Upload Documents. Please click on Upload from Computer to choose a file.
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Select a file and click on Open. Click on Upload & Complete to proceed.
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Your print job is being uploaded, please wait.
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The upload is completed when you see the status Warten auf Freigabe. You can 

proceed with printing.



If you want to print from a USB flash drive, please connect it to the printer and hold 

your university card to the card reader.

Please choose Device functions
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Please click on Next. Push the home button at the bottom of the display.

Printing from USB Flash Drive
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Choose USB Drive. Now you will see a list of available files. Please put a check mark next to the files 

you want to print. To print the files please press the Print button.  You can find it 

right under the list. Please consider, you can only print PDF or JPEG files. If you 

have any issues printing form a pendrive, please try uploading the file to the server 

or use the computers in the library.

Printing from USB Flash Drive

Printing | IT-Service | 24.08.2022 | Page 10 of 31



Here you can adjust some settings, e.g. the number of copies. When you are ready, 

press Start.

Before you remove the USB flash drive, please select Remove USBDrv. It is very 

important that you always click on this button. If you don't, your files will be visible 

to all users.
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Please remove your USB Flash Drive now and click on OK.

Printing from USB Flash Drive
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You can also opt for a classic solution and print 
from a computer at the university, which you can 

find e.g., in the library.
Please always log in with your university username 
and password. If you use other student’s account, 
the prints can’t be automatically assigned to your 

printing account.

To log in to the university computer, you will have 
to press the 

Strg+Alt+Entf keys
on the keyboard.
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Now you can type in your university username and password. You should be able to see your name in the left upper corner. If you want to print 

from a USB flash drive, you can open this folder. Of course, you can also log in to 

your email account or access your files via H drive or Nextcloud in the browser.
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If you decide e.g., to print from a USB flash drive, navigate to that drive and open 

the file.

After opening your file navigate to the print function, here shown on a PDF-file 

example.
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If you see dr-hof auf prt02 you can proceed to Drucken. If not, you will have to 

change the printer.

To change the printer please klick on the arrow symbol next to the printer's name,

then choose Mehr.
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Please select dr-hof auf prt02.hof-university.de from the list. Now you can press Drucken to send your file “to the printers”. Use your campus card 

to log in to the printer and authorize your print job.
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You may have to reconnect the printer under Windows each time you visit the 

university. It is important that you are connected to the university network (HAW 

Hof WLAN or FortiClient VPN) to be able to print. To connect the printer please start 

the explorer and type in in the address bar: \\prt02

Please click with the right mouse button on dr-hof.
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Choose create shortcut. Please choose yes, the shortcut will be created on your desktop.
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If you want to connect the printers, please click on 
the shortcut on your desktop.

Wait until the installation is finished. If you see this window, the printers are successfully 

mounted. Please close the window now and 

proceed with printing your document. 
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To print files, choose dr-hof an prt02 in the 
application you are printing from.
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Please make sure that you are connected to the 
university network (HAW Hof WLAN or FortiClient 
VPN).  To set up the printer on your Mac, please 
download the appropriate drivers. You can find 

them on the Webfolders page:
https://webfolders.hof-university.de/

You will find the required Kyocera printer drivers in the Printer Drivers section. Please click on the MAC folder and 
download the Kyocera...dmg
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Now you can click on the downloaded file. Click on Continue.

Setting up university printers on Mac

Printing | IT-Service | 24.08.2022 | Page 23 of 31



Click on Continue to acknowledge the Important Information. Confirm reading the Software Licence Agreement by clicking on Continue.
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Now please Accept the agreement by clicking on Agree. Click on Install.
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To confirm the installation, please enter your device username and password. Please wait until the installation is complete.
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You can delete the installation file by clicking on 
Move to Bin.

Now you can connect the printer. To do that, please 

open the system preferences.

Klick on Printers & Scanners.
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Click on the plus Symbol to add the printer. You should see dr-hof in the list of printers. Please click on this entry. Then click on 

the arrows in the Use field.

Setting up university printers on Mac

Printing | IT-Service | 24.08.2022 | Page 28 of 31



Please click on Select Software… In the list you will find entries Kyocera TASKafla 5003i for monochrome printing 

and Kyocera TASKafla 5053ci for color printing. Please choose one. You can 

connect the other one later.
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Please wait, the printer is being connected. You don‘t have to change the settings here, please press OK.
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In this window you will have to log in with your 
university credentials, type in your 

username@hof-university.de

When printing, please choose the right printer and press Print.
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