Printing on the university
multifunction printer

For the best mobile view, please rotate the device.

If you have any questions, you can contact the

Hochschule IT'Support:
Hof phone: 09281 400 3666
University of email address: it-servicedesk@hof-

Applied Sciences university.de
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Web Print -‘

You can print online from any device, if you are logged in to the university network. You may connect via WiFi HAW
Hof or use the FortiClient with Bayern WLAN. To upload a print job, please open the following page in a browser
and log in with your access data: https://printserver.hof-university.de

Now please choose Web Print.

Hochschule
Hof

I'\_f Summary

Rates
Hochschule

Hof

Transaction History

Bitte Username und Passwort eingeben - Please enter username

Recent Print Jobs
anapasswora

Username amuster

Jobs Pending Release

Password ooooooooooo‘ |

English

Web Print

I'I->ervice Anlelitungen
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https://printserver.hof-university.de/

Web Print

Click on Submit a Job.

Web Print

"Online-Druck" ist ein Dienst, der Benutzern privater Endgerate das Drucken ermoglicht ohne einen Druckertreiber

installieren zu mussen.

"Web Print" is a service for users who wants to print from personal devices without installing/connecting a network

printer gueue.

Submit a Job »

PRINTER DOCUMENT NAME

No active jobs
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STATUS

Please choose prt02\dr-hof (virtuell), to print out the document at any Kyocera
printer at the university.

Web Print o

1. Printer

Select a printer:

o prto2\dr-hof (virtual) Drucker FindMe Warteschlange
- - Plotter Selb
prt02\dr-TM305-01 Plotter A115a
prt02\DR-TM305-02 Plotter B008
prt02\Dr-tm305-31 Plotter, Selb, Spiegelhaus, 2.0G

« Back to Active Jobs 2. Print Options and Account Selection »



Web Print

Please click on Upload Documents. Please click on Upload from Computer to choose afile.

Web Print ° o .

1. Printer 2. Options 3. Upload

Web Print o o Upload
1. Printer 2. Options r - |
Select documents to upload and print D
Options Copies Drag files here
1
L i

The following file types are allowed: Microsoft
«1. Printer Selection 3. Upload Documents » Excel xlam, xls, xIsb, xIsm, xlsx, xttm, xltx
Microsoft PowerPoint pot, potm, potx, ppam,

pps, ppsm, ppsx, ppt, pptm, pptx Microsoft Word
doc, docm, docx, dot, dotm, dotx, rtf, txt PDF pdf
Picture Files bmp, dib, gif, fif, jif, jpe, jpeg, ipg,
png, tif, tiff XPS xps

« 2. Print Options Upload & Complete »
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Web Print

Select afile and click on Open. Click on Upload & Complete to proceed.

@& File Upload x>
N » ThisPC » Documents » Test v [¥] 2 Search Test )
Web Print o o ®
1. Printer 2. Options 3. Upload
Organize « MNew folder S @ @
ate modified Type Size Upload
# Quick access
@ +] [5]2{:22 12:57 PM Microsoft Word-D... 0OKE Select documents to upload and print @

& Nextcloud — 5/20221257PM  Microsoft Word-D... D KB
[ This PC ob
;‘ MNetwork

[

Drag files here

The following file types are allowed: Microsoft Excel xlam, xls, xIsb, xlsm, xlsx, xltm, xltx Microsoft
PowerPoint pot, potm, potx, ppam, pps, ppsm, ppsx, ppt, pptm, pptx Micresoft Word doc, docm,
docx, dot, dotm, dotx, rtf, txt PDF pdf Picture Files bmp, dib, gif, jfif, jif, jpe, jpeg, jpg, png, tif, tiff
XPS xps

File name: |t1 f « 2. Print Options Upload & Complete »

| Open | ncel |
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Web Print

Your printjob is being uploaded, please wait. The upload is completed when you see the status Warten auf Freigabe. You can
proceed with printing.

Web Print
Your document was successfully submitted. See the table below to track its status.

Web Print "Online-Druck" ist ein Dienst, der Benutzern privater Endgerate das Drucken ermdglicht ohne einen Druckertreiber
installieren zu miissen.

"Web Print" is a service for users who wants to print from personal devices without installing/connecting a network
printer queue.

"Online-Druck" ist ein Dienst, der Benutzern privater Endgerate das Drucken erméglicht ohne einen Druckertreiber

installieren zu miissen. )
. . . . . . . - . Submit a Job »
"Web Print" is a service for users who wants to print from personal devices without installing/connecting a network

printer queue.

SUBMIT TIME PRINTER DOCUMENT NAME PAGES coST STATUS
Submita Job » Aug 17,2022 3:24:46 PM prto2\dr-hof t1.docx 1 0,05€ Wartet auf Freigabe
SUBMIT TIME PRINTER DOCUMENT NAME PAGES COST STATUS
Aug 17,2022 3:24:46 prt02\dr- Absenden: Wartet in
"% t1.docx .
PM hof Position 1.
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Printing from USB Flash Drive

If you want to print from a USB flash drive, please connect it to the printer and hold
your university card to the card reader.

Eem ay,
; o
CUnges &

LT

Num,
Ke, ‘;;';r
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Please choose Device functions

p
PaperCutMF

There are no print jobs awaiting release.

Print release Device functions

Status

Status/ Copy Function Send Function
Job Cancel

&8 18/08/2022 09:34

* Accessibility
Display



Printing from USB Flash Drive

Please click on Next. Push the home button at the bottom of the display.

stem Menu
© ID Card Copy Counter

- Account Confirmation 0 —
Cournt Interrupt

Display image
before printing. Numeric
Keypad

Auto Full Color // B
Reset

=)= Color

Access approved, Press 'Next' for function access, then press the 'Logout’ button once finished. N .
4 | Paper
—— | Original  : --- EI Selection 5| 3/Selection

Zoom ] IPE’(L,,,
| ] 1-sided Oft
Stop

User
Paper : A4
>>1-sided

Account My Personal Account
_— Proof Copy mDup!eX E =oStaple
!5 /Punch

- Layout/Edit

Start

Balance
Quick Setup ' Org./Paper/ - Color/
Finishing Image Quality

Staws 1 § User: Monika Motaczynska , mmotaczynska Q00R & 18/08/2022 09:35 | e

¥ Status/ Copy Function Send Function * Accessibility
Display

Job Cancel

Status & User: ™~
* Accessibility

Status/ Copy Function Send Function .
Display

Job Cancel
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Printing from USB Flash Drive "u

Choose USB Drive. Now you will see a list of available files. Please put a check mark next to the files
you want to print. To print the files please press the Print button. You can find it
right under the list. Please consider, you can only print PDF or JPEG files. If you
have any issues printing form a pendrive, please try uploading the file to the server
or use the computersin the library.

Select the function.

|| Store File

Program

Status & User: Monika Motaczynska , mmotaczynska gE0R & 18/08/2022 09:36

Status/ Copy Function Send Function * Accessibility
Job Cancel Display
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Printing from USB Flash Drive

Here you can adjust some settings, e.g. the number of copies. When you are ready,

press Start.

ﬁa Ready to print from Box. (FullColor)

Press [Start] to starl printing

Cannot display.

Original
Zoom
Paper

Quick Setup

Status & User:

Status/
Job Cancel
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A4p
Plain

Paper
II Selection

1-sided

Full Color

Color
4| @|Selection

Off

@Duplex

l* T RO

Copy Function

Staple
E /Punch
Remove USBDrv

200R

Send Function

Copies

Back to List
&8 18/08/2022 ()

7

Display

to all users.

% Ready to print from Box. (FullColor)

Press [Start] to starl printing

Cannot display.

Original
Zoom
Paper

Quick Setup

Status & User:

Status/
Job Cancel

A4
Plain

Paper
Selection

1-sided

@Duplex
s

Copy Function

Full Color

Color
4| @|Selection

Off

> o=

EII’UI’IC" I
_Remove USBDrv

200

Copies

Ba toList
& 18/Q8/2022 09:37

l.

Before you remove the USB flash drive, please select Remove USBDrv. It is very
important that you always click on this button. If you don't, your files will be visible

Numeric
4
Reset

Stop

Start

® Accessibility

Display



Printing from USB Flash Drive

Please remove your USB Flash Drive now and click on OK.

Ready to print from Box. (FullColor)
[E Press [Start] 1o start printing ]

Cannot display

Original
Zoom
Paper

7PUnRcH

QuickSeup i ;‘ f llnlg:la:llllhy ' Remove USBDrv Back to List

SIS & User: S0P & 18/08/2022 0938

Status/ Copy Function Send Function
Job Cancel
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Printing from a university computer q

You can also opt for a classic solution and print
from a computer at the university, which you can
find e.g., in the library.

Please always log in with your university username
and password. If you use other student’s account,
the prints can’t be automatically assigned to your
printing account.

To login to the university computer, you will have
to press the
Strg+Alt+Entf keys
on the keyboard.
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Printing from a university computer

Now you can type in your university username and password.

T — —— e =
e ane O INIVERSITY o

Wie melden'Sie sich'an einer anderen
= Domanean?

Verbindung wird hergestelit mit: Netzwerk
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"

You should be able to see your name in the left upper corner. If you want to print
from a USB flash drive, you can open this folder. Of course, you can also login to
your email account or access your files via H drive or Nextcloud in the browser.




Printing from a university computer

If you decide e.g., to print from a USB flash drive, navigate to that drive and open

the file.
& | [ = | Verwalten (E:) DATEN
Start Freigeben Ansicht Laufwerktools
<« * 4 aa > (E)DATEN
~ -
Name Anderungsdatum

> gt Schnellzugriff

| Dieser PC = 2

G Test]

P = (E:) DATEN
@ Test2

b Netzwerk
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Typ

PMG-Datei
PMG-Datei

Chrome HTML Do...
Chrome HTML Do...

Grafie
82 KB
41 KB
151 KB
151 KB

After opening your file navigate to the print function, here shown on a PDF-file

example.

@ PowerPoint-Prasentation x +

C @ Datei | EfTest1.pdf

PowerPoint-Présentation

‘windows-symbol nd Zahnrad: Symbod anklicken. System anklicien.

........

A Stemet Anzeir
Bdsch
= jr—
fereger}
9 e
50 seee

[ PT——
. e
LY era——

B




Printing from a university computer

If you see dr-hof auf prt02 you can proceed to Drucken. If not, you will have to To change the printer please klick on the arrow symbol next to the printer's name,
change the printer. then choose Mehr.
@ PowerPoint-Prasentation X @ PowerPoint-Prasentation X + v - g 2
C @ Datei | EfTestl.pdf Q 2 w & i v = O
x @ PowerPaint-Prasentation X +
Drucken 1 Blatt Papier
Test1.pdf a 2 ¥ a
T o R Ziel = drhof auf pri02.hof-ur
S altsn Drucken 2 Bliatter Papier
. Seiten S . )
12 e Ziel 5 DR-TM305-01 aufprtd =
£ e Kopien 1 S i 7
- DR-TM305-01 auf prt02_hof-university.de
i ) Als PDF speichern
. . Farbe Farbe - Seiten
N -
i i = Kopien 1 |
Weitere Einstellungen v — E = ey —
- B ::m“m"' Farbe Farbe -

LI I R -

m-
e
B
[
B

-]
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Printing from a university computer q

Please select dr-hof auf prt02.hof-university.de from the list. Now you can press Drucken to send your file “to the printers”. Use your campus card
to log in to the printer and authorize your print job.
Z|E| augwamen @ PowerPoint-Prasentation X @ PowerPoint-Prasentation x + Y - = 2
C @ Datei | E/Testl.pdf e v w & i
O\ EiE'LE' suchen Drucken 1 Blatt Papier I
o o T Ziel 5 drhof auf pri02.hofur = |
B Als PDF speichem o
Seiten Alle -
™ Microsoft XPS Document Writer [
. i Kopien 1
™  Microsoft Print to PDF : :
:_ Farbe Farbe -
= Fax
= Anbnablotedbaandan Weitere Einstellungen ~
¥ drhof auf prt02 hof-university.de Drucker FindMe Warteschlange
-r - R i B . - Bt 5
= TS -
™ DR-TM305-02 auf prt02 hof-university.de Flotter BOOS i, =
- -
e =
- me =
m AR echen
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Setting up university printers on Windows

You may have to reconnect the printer under Windows each time you visit the
university. It is important that you are connected to the university network (HAW
Hof WLAN or FortiClient VPN) to be able to print. To connect the printer please start
the explorer and type in in the address bar: \\prt02

E| [ | =] misPcC
Computer View
v R

Properties Open Rename  Access Map network Add a network

~ @

Cpen

[2] Uninstall or change a program

B4 System properties

media > drive location Settings (& Manage
L auwn s System
¢ A F [
# Quickaecess sers (7)
3D Object: Deskt

@ Mextcloud ' JEets - sskiop
= This PC

4 Documents Downloads
o (E) DATEM == ;
& Network m Music Pictures

—
m Videos
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Please click with the right mouse button on dr-hof.

I | = | prtd2

Home Share WView
J 4y Cut

w-| Copy path
Pinto Quick Copy Paste
access |7} Paste shortcut
Clipboard

« v 4 > Network prpritizes

# CQuick access
@ MNextcloud
[ This PC

= (E:) DATEN

= Network

X

Move Copy Delete Rename
to to <

Organize

Open

ik Edit
Mew Properties

folder History

Mew Cpen

dr-ky31-01

dr-ky31-03

dr-ky31-06

dr-ky31-08

dr-ky31-10

0 9 %W

v

FH setect all

Select none

DD Invert selection

<]

Select

Search prt.. 0@



Setting up university printers on Windows

"

Choose create shortcut. Please choose yes, the shortcut will be created on your desktop.

- I = | prt02 — O X

Home Share View 9
IJ o cut x @ [l open = FH select al
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w.] Copy path v - Edit Select none ﬁ dr-hof ﬁ' dr-lcﬂ'l -0
Pin to Quick Copy Paste Move Copy Delete Rename Mew Properties X
access ‘:] Paste shortcut to to - folder - =7 History DDImrert selection
Clipboard Organize New Cpen Select
« « 4 E 5 Metwork > pri02 v | D Search prt.. 0@ L1 ma oan - Lo ma
~ Shortcut
s+ Quick access ___Q dr-hof § dr-ky31-01
o | |
@ Nextcloud Windows can't create a shortcut here.
o Thi 1 Sy 3103 Do you want the shortcut to be placed on the desktop instead?
1 This PC
- Create shortcut
- (E:) DATEN — —
: S == dr-ky31-06 -
¥ Network ‘:?. 3( § Ves |: No
= dr-ky31-07 2 dr-ky3-08 | —————————————
= dr-ky31-09 = dr-ky31-10 ﬁs dr-ky31-09 '&E dr-ly31-10



Setting up university printers on Windows .‘

If you want to connect the printers, please click on Wait until the installation is finished. If you see this window, the printers are successfully
the shortcut on your desktop. mounted. Please close the window now and
proceed with printing your document.

2 dr-ky3l-04 ? dr-ky31-06 ™ dr-hof on prtd2 — O *
Printer Document  View
) A
Windows Printer Installation ® e Dcument Name Status Owner Pages
Dokument drucken Paused 3
Cr:mnecting ta dr-hof on prt02 Dokument drucken Paused 2
31-10 Dokument drucken Paused 1
Finishing the installation... Dokument drucken Paused 2
I Dokument drucken Paused 3
y31-12 Dokument drucken Paused 5
Dokument drucken Paused 4
Dokument drucken Paused 5 ~7
§ dr-ky36-01 § dr-ky36-02 < >
45 document(s) in queue
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Setting up university printers on Windows

To print files, choose dr-hof an prt02 in the
application you are printing from.

Drucken
Eg] Exemplare: | 1 2

Drucken

Drucker
< dr-hof an prt02.hof-universi.. _

Bereit

Druckereigenschaften

Einstellungen
[ng Alle Seiten drucken .
‘ Das gesamte Dokument dru...

Seiten: @
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Setting up university printers on Mac q

Please make sure that you are connected to the You will find the required Kyocera printer drivers in the Printer Drivers section. Please click on the MAC folder and
university network (HAW Hof WLAN or FortiClient download the Kyocera...dmg
VPN). To set up the printer on your Mac, please
download the appropriate drivers. You can find
them on the Webfolders page:

https://webfolders.hof-university.de/ H OCh SC h UI e
Hof

Welcome to the Webfolders. Please, read User Manual first.

eeoe [ - < webfolders.hof-university.de C- B¢ h + &

( - Folders QView - Favorites ~ () Search @ File ~ choud storages ~ il Settings ~ T Help »
Log in to webfolders.hof-university.de:443 - -<: Share ~ @Public links = )4 > 5 =
Your login information will be sent securely o
root\ Printing \MAC search by name jo) MAC
| Name ~ Labels Size Type: Fol
Size: Cal
Contains: Cal
Archiv Attributes: Din
Remember this password © Kyocera OS X 10.9+ Web build 2020.07.01.dmg 373MB | Date created: ﬁ
Date modified: i}
Cancel Log In Druckertreiber / printer drivers Date 2.
L accessed: 11:
[El4 Printing
Linux
B MAC Description
O Acabaies
23] Shared by link
g Shared ‘.tth Readme.txt
ared with you content
(%) Recent
[ i Trash
&3] Q Alerts Selected: 0 bytes [/ 37.3 MB, files: 0 / 1, folders: 0 / 1 @ D
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https://webfolders.hof-university.de/

Setting up university printers on Mac

Now you can click on the downloaded file. Click on Continue.

#® |nstall Kyocera Macintosh

Downloads Welcome to the Kyocera Macintosh Installer
You will be guided through the steps necessary to install this software.
Introduction
This driver supports PCL and PDF modes in addition to the default KPDL mode.
You can switch to either PCL or PDF mode if ideal performance is not achieved
using KPDL mode. PCL and PDF modes are generic drivers that support limited

—

ﬁ printing features.
—_——

Kyocera...7.01.dmg Mac53_2...06-KDC

[ ] [ ] ["] Kyocera OS X 10.9+ Web build 2020.07.01
Kyocera 05 X 10.9+ Web dac_Driver_5.1 Setup Uninstaller
build 2020.07.01.pkg Guide.pdf
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Setting up university printers on Mac

Click on Continue to acknowledge the Important Information.

¥ |nstall Kyocera Macintosh

Important Information

Macintosh Installer Readme
Introduction For Mac 05 X

Read Me
Contents

Setting the Emulation Mode at the Operation Panel

Known lssues

About USB Connections

Fesource Saving - Paper

Energy Efficiency - Energy Star (ENERGY STARE®) Program
Environmental Benefits of “Duplex Printing”

Environmental Benefits of “Power Management™

The Mac OS X Print architecture parses the contents of a Postscript
Printer Description (PPD) file to interpret the printing system featares,
then builds a user interface based on that information. The installer
provides PPD files for the printing systems.

Setting the Emulation Mode at the Operation Panel

You must change the Printer Description Language (PDL) em

Print... Save... Go Ba Continue
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Confirm reading the Software Licence Agreement by clicking on Continue.

Introduction

Read Me

Licence

¥ |nstall Kyocera Macintosh

Software Licence Agreement

English -

PLEASE READ THIS LICENSE AGREEMENT CAREFULLY
BEFORE USING OR INSTALLING THE SOFTWARE. BY USING OR
INSTALLING THE SOFTWARE, YOU AGREE TO BECOME BOUND BY
THE TEEMS AND CONDITIONS OF THIS LICENSE AGREEMENT. IF
YOU DO NOT AGREE TO THESE TERMS AND CONDITIONS, DO NOT
INSTALL OR USE THE SOFTWARE.

LICENSE AGREEMENT

License. KYOCERA Document Solutions Inc. (“KYOCERA"™) grants you a
non-exclusive, nmon-transferable license to use the Software and related
materials included in this package (all referred to herein as the “Software™).
“Use” means storing, loading, installing, executing or displaying the

Software.

You may not:

a) modify, translate, reverse engineer, decompile, disassemble, create
derivative works based on, or copy (except for the backup copy)




Setting up university printers on Mac

Now please Accept the agreement by clicking on Agree.

To continue installing the software you must agree to the terms of the
software license agreement.

Click Agree to continue or click Disagree to cancel the installation and quit
the Installer.

Read License
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Introduction

Read Me

Licence
Destination Select

Installation Type

Click on Install.

¥ |nstall Kyocera Macintosh
Standard Install on “Macintosh HD"

This will take 172,1 MB of space on your computer.

Click Install to perform a standard installation of this software
for all users of this computer. All users of this computer will
be able to use this software.

Customise




Setting up the printer on Mac

To confirm the installation, please enter your device username and password.

Introduc
Read Me
Licence
Destinat

Installa

Installer is trying to install new software.

Enter your password to allow this.

Username: admin
iftware
Password: essssass r will

Cancel Install Software

Customise
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Please wait until the installation is complete.

Introduction

Read Me

Licence
Destination Select
Installation Type
Installation

Summary

¥ |nstall Kyocera Macintosh

The installation was completed successfully.

The installation was successful.

The software was installed.




Setting up the printer on Mac q

You can delete the installation file by clicking on Now you can connect the printer. To do that, please Klick on Printers & Scanners.
Move to Bin. open the system preferences.

Finder File Edit View

System Preferences...

Recent ltems

Do you want to move the
“Kyocera Macintosh” Installer to
the Bin?

Force Quit Finder

Sleep

Restart...
Shut Down...

To keep this package and disk image in

=¥ala)

Lock Screen

Move to Bin Log Out MM...
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Setting up university printers on Mac

Click on the plus Symbol to add the printer.

Printers & Scanners

No printers are available.
Click Add (+) to set up a printer.

Default printer: = Last Printer Used

Default paper size: = A4
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"

You should see dr-hof in the list of printers. Please click on this entry. Then click on
the arrows in the Use field.

Add Printer

~ Kind

Bonjour

Name: dr-hof

Location: Drucker FindMe Warteschlange

Use: Secure AirPrint




Setting up university printers on Mac q

Please click on Select Software... In the list you will find entries Kyocera TASKafla 5003i for monochrome printing
and Kyocera TASKafla 5053ci for color printing. Please choose one. You can
connect the other one later.

. Kind Printer Software
Bonjour

Kyocera TASKalfa 420i (KPDL)
Kyocera TASKalfa 45001 (KPDL)
Kyocera TASKalfa 4501 (KPDL)
Kyocera TASKalfa 4550ci (KPDL)
Kyocera TASKalfa 4551ci (KPDL)

Name: dr-hof Kyocera TASKalfa 5003 (KPDL)

meprs TASKolfs B Ai (DY

Location: Drucker FindMe Warteschlange

Use  Secure AirPrint , R R R e
Kyocera TASKalfa 5053ci (KPDL)

g i ———— A lr e Y i

Select Software...

Printing | IT-Service | 24.08.2022 | Page 29 of 31



Setting up university printers on Mac

Please wait, the printeris being connected. You don‘t have to change the settings here, please press OK.

- Setting up 'dr-hof...

Make sure your printer's options are accurately shown here so you
can take full advantage of them.

Paper feeders: Mot installed

l-l Setting up 'dr-hof...

Job separator

Document finisher: | Not installed

Optional disk: | Hard disk
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Setting up university printers on Mac q

When printing, please choose the right printer and press Print. In this window you will have to log in with your

university credentials, type in your
username@hof-university.de

Printer: = dr-hof

Copies: 1 -

+ Two-Sided

Enter your name and password for the printer
- “dr-hOf"I

Name: amuster@hof-university.de

Pages: & All

From: 1 Password: eessssssse

Remember this password in my keychain

Cancel 0K

Show Details
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