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Please log in with your university credentials and 
your second authentication factor.

Your Microsoft Office 365 account is not automatically activated. To activate a Microsoft Office 365 account, please 
log in to the university site first www.hof-university.de

In the upper right corner, you will find the login function.
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Now you please choose Office 365. If you see this page, please set a check mark at the Apply for Office 365 box below and click on Submit. 
If you do not see this page, please try to sign in with another browser, we recommend signing in via MS Edge or 

Google Chrome.
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Within the next 30 minutes, after successful registration, you will receive a 

confirmation email with your login details for Office 365. You can now click on the 

link to the MS Portal to complete the registration process.

Please enter the username for the MS Portal and click on Next. You will find the 

username in the confirmation email.
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Please enter the temporary password from the confirmation email. Now you can set a new password for your Microsoft Office 365. Please enter your 

temporary password in the first field. In the next two fields please enter your new 

password. The registration is finished, when you click on Sign in.
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Now you can save the file and run it.To install the apps, please click Install Apps and then Office 365-Apps.
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The installation file will now start. Please wait until the installation is finished.
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The installation is done.
You can close this window.

You can now activate your licence. To do so, please start any Office application and click on  Sign in.
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Enter your Microsoft username and click on Next. Now enter your Microsoft-Password and click on Sign in.
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Click on No, sign in to this app only… … and then Accept.
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After logging in to 
https://portal.microsoftonline.com/ please click on 

Install Apps.

Next click on Microsoft 365 apps Run the downloaded file
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Press Continue. Press Continue again.

Office 365 installation and activation on MacOS

Office 365 | IT-Service | 27.10.2023 | Seite 13 von 18



Press Agree. Here you can either install the software just for your account or for all accounts on 

your computer. Press Continue.
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Press Install To allow the installation, you need to put in the username and password for your 

device. Next click on Install Software.
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Please wait for the installation to finish. Now you can press Close.
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The installation file is now no longer needed. Press Move to Bin To activate your licence, open any Office app and press Sign in.
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Enter your Microsoft username and press Continue. Enter your Microsoft password and press Sign in.
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